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MWUHUCTEPCTBO HAPOQJHOIO OGPA30BAHUA PC®CP

NMPUKA3
oT 20 ceHTAGps 1988 1. N 41

O OOKYMEHTALMWN OETCKUX AOLWKONbHbIX YYPEXOEHUNA

B lMocTtaHoBneHun dpespanbckoro (1988 r.) Mnenyma LK KMCC ykasaHno: "Ocoboro BHMMaHus Tpebyet
cMCTeMa [OLKOMbHOrO BOCMUTaAHMA Kak BaXKHeNLlas CTyneHb CTaHOBIEHMS NIMYHOCTU, BO MHOrOM onpeaensioLas
ee nocneaywulee passuTre". PelleHne 3agaun KapavMHanbHOMO yryudlleHus kavecTBa AOLLKOMbHOIO BOCMUTaHMWS
BO MHOrOM 3aBUCWUT OT AanbHelnlen nemMokpaTM3aumMum BOCNUTATENbHOrO MpoLecca, CO34aHWs YCrnoBui Ons
TBOPYECKOro, HOBAaTOPCKOro TpyAa BocnuTaTenen, NoBbILLEHUSA UX OTBETCTBEHHOCTM 3a pe3ynbTaTbl BOCNUTAHUS U
pa3BuTua getei. [lo HedaBHEro BpPEeMEHUM WHULUMATMBA WM CaMOCTOATENbHOCTb MNefarormyeckux paboTHUKOB
OOLUKOMNbHBIX  YYPEXKOAEHUA COEPXKMBANUCH KECTKOW pernameHTauuen ux [OeaTenbHOCcTW, TpeboBaHnaMU
MHOIOYMCINEHHBIX MNMAHOB, CNpPaBOK, MHopmauuin. DTO OTBMNekano BocnuTaTenen U pykoBoAWUTENEN OETCKUX
CcagoB OT HenocpeacTBEHHOW paboTbl C AETbMW U B ONPEeLEerieHHOW Mepe CHWXKano MX OTBETCTBEHHOCTb 3a
BbIMOSIHEHNE [OSMKHOCTHbIX 00si3aHHOCTEn. B cBsism ¢ 9Tum  MUMHUCTEPCTBO  COKpaTWNO  KONMMYECTBO
HOMEHKNaTypPHON AOKYMEHTaLUM Mo AOLIKOMbHBIM yupexaeHusaM, HaumHas ¢ 1959 no 1985 rogpl (cm. "CHOpHMK
Np1KasoB 1 MHCTPYKUMn MuHucTtepcTtea npocselleHus PCOCP", 1988, N 8, 17).

B uensx ycTaHOBNEHUsI CTPOroro nopsifika BeAeHWUs AOKYMEHTALMU B AOLUKONbHbBIX YYPEXOEHUSIX C y4ETOM
TpeboBaHWIN NepecTPOorKN CUCTEMbI HAPOAHOIO 0Bpa3oBaHMSA NpUKas3biBato:

1. YTBepauTtb MNpumepHyo HOMeHKNaTypy Aen AeTCKOro AOLWKONbHOro yupexaeHus (MpunoxeHne 1).

2. YCTaHOBUTb CreayoLLylo Neaarormyeckyo JOKYMEHTaUNIO AETCKUX AOLKOMbHBIX YYPEXOEHWN:

Ana BocnuTatenen n MysblkanbHbIX pykoBOoAMTENen - nnaH BocnuTatensHo-obpasoBaTenbHoOW paboThbl C
OEeTbMU Ha AeHb UNW Hederno Nno nx ycMoTpeHuto. Kpome Toro, aAnst BocnutaTenen - exxeaHeBHOe BedeHne Tabens
noceLjaemMocT AeTen.

[na ctapwero Bocnutatens - nnaH paboTsl ¢ BOCNUTaTENAMN Ha MECSL, U HedenHo.

Mpun aTom NnaHvpoBaHue cBoel paboTbl BOCNUTaTeNN, My3blkanbHble PyKOBOAUTENMW, CTapLUne BocnutaTenm
BEAyT B Npou3BonbHon opme. 3anmcu HabnoaeHnin 3a negarorndeckmm npoLeccoM CTapLliMMmn BocnMTaTensamm
N 3aBeayloLnMM BedyTCs Takke B yaobHom ana Hux dopme, 1 AaHHas OKYMEHTaums He sSBnsaeTcs obssaTensHon
ONA  npeacTaBneHns  BbIWECTOAWMM opraHaMm. MeguumHckas M (byvHaHCOBask [OKyMEHTauum [OeTCKOoro
OOLLKOMBbHOrO yYpexaeHuss BedyTcd MeauuMHCKUMK paboTHUKaMM M agMMHUCTPaULMEN COrnacHO HOPMaTWBHbLIM
OOKyMeHTaMm COOTBETCTBYHOLLMX BEAOMCTB.

3. Cuutatb yTpatmewmmn cuny lMpukas MuHuctepctea npoceeweHmns PCOCP ot 28 deBpans 1986 r. N 52
"O6 obsasaTenbHOM [OOKyYMEHTauMu BOCOMTaTENen [OOWKOMbHbIX —ydpexaeHun", nucbmo MwuHucTepcTBa
npoceeweHns PCOCP ot 19 Hosbpst 1974 r. N 514-M.

3amectutenb MuHucTtpa
O.M.3ABPOOVH

PEKOMEHOALIUN
Nno NMPUMEHEHUIO NPUMEPHOW HOMEHKIATYPbI 1EN
OETCKUX AOLWKONbHbIX YYPEXOEHUU

B cooTtBeTCcTBUM C pellieHueM LleHTpanbHOM 3KCnepTHO-MpoBepoYHon komuccun [naBapxmsa PCOCP un
LleHTpanbHoM akcnepTHo komuccunm MwuHnpoca PCOCP ot 22 uioHa 1987 roga "O6 onTtumusauum cocTaea
apxMBHbIX (QOHAOB yuypexaeHun un opraHmsauui cuctembl MuHnpoca PCOCP" paspabortaHa HacTosiwas
MpumepHas HoMeHkNatypa Aen [OeTCKAX [OLUKOMbHbIX YYPeXAEHUR, He nepefarlmx [OOKYMEHTbl B
rocyaapCTBEHHbIE apXMBbI.

MpumepHas HomeHkNaTypa npeacTaBnsieT cobol CUCTEMATU3MPOBAHHLIA CMUCOK OCHOBHLIX, OOLWMX Ans
GONbLUMHCTBA AETCKMX OOLUKOMbHbIX YYPEXOeHWn HaMMEHOBaHUA Aen C YKa3aHWEM CPOKOB UX XpaHeHusi. Cpoku
XpaHeHusi onpeaeneHbl Ha ocHoBe epeyHst TUMOBLIX AOKYMEHTanbHbIX MaTepuarioB MUHUCTEPCTB, BEAOMCTB U
OPYrMX YYpexaeHuid, opraHusauni, npeanpusiTuii ¢ ykasaHMEM CPOKOB XpaHEHWUs1 MaTepuarnoB, YTBEPXOEHHOro
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MaBHbIM apxMBHLIM yrnpaenexnvem npyu Cosete Munnctpos CCCP (Mockea, 1973 rog).

Ha ocHoBe [IpuMmMepHON HOMEHKNaTypbl COCTaBNSAETCS WHAUBMAyanbHasi HOMeHKNaTypa JAen, KoTtopas
nucnonb3yeTcsa AN npaBuMibHON rPYNNUPOBKU MCNOMHEHHbIX JOKYMEHTOB B Aiena, UX yyeTa, onepaTtMBHOro noucka
Nno CcoAaepXaHuilo W BUOAM, CIYXUT Iydlehd COXPaHHOCTU apXUBHbIX OOKyMeHToB W T.4. WHamBuayanebHas
HOMeHKNaTypa yTBepxaaeTcs pykoBogMTenem AeTCKOro AOWKONbHOro yupexaeHus (Mpunoxexve 2).

HeobxoaMMo y4yecTb, 4YTO HauMEHOBaHWSA (3arofioBku) pAen, nepeHocumble w3  [MpumepHon B
NMHAMBUOYanbHY0 HOMEHKNATYpy Aen, BO BCEX HEOOXOAMMBIX Cry4asxX YTOUHSAKTCSA N KOHKPETU3NPYHOTCS.

Hena, npegycmoTpeHHble B [pyMmepHO HOMeHKNaType Aen NoA oTAenbHbIMU NOPSAKOBbIMU HOMEpamMu, B
MHAMBUOYanNbHON HOMEHKNaType MOryT obbefuHATbCs No Goree oOWWMM BoOMpocam WM pasbeauHATbes Mo
YacTHbIM BOMpPOCaM Ha OTAerNbHble Adena B 3aBUCUMOCTM OT 0O6beMa M BaXXHOCTU TPYMNMMPYEMbIX B HUX
OOKYMEHTOB.

Mpn 3TOM HWM B KOEM cny4dae Henb3s 00beauHATb Aena C pasHbIMU CPpoKamMu XpaHeHWUst (MOCTOSIHHOMO U
BPEMEHHOTrO).

Mo OKOH4YaHWMM AOenonpoM3BOACTBEHHOIO roga Ha Adena obulero Aenonpov3BoAcTBa M NIMYHOTO COCTaBa
COCTaBMSATCSA ONUCK (OTAENBLHO).

[na pen, KOTOpbIM YCTaAHOBMEH CPOK XpaHeHust 75 neT - B, mcumMcneHne cpoKoB XpaHeHusa cnenyet
npon3BoauTb C y4ETOM BO3pacTa YenoBeka Ha MOMEHT ero yBOSfbHeHUs. [pogomknTenbHOCTb XpaHEHUS Takoro
Jena pormkHa paBHATbCA pasHocTu 75 net - B, rge "B" - Bo3pact gaHHoro nuua. Hanpumep, nuyHoe aeno
paboTHMKa OOLIKOIBbHOMO YUYpexaeHusi, ecriv npu yBosibHEHMM emy Gbino 60 neT, AormKHO XpaHuTbea 15 net (75 -
60 = 15).

MpaBuna onucaHna JOKYMEHTOB yCTaHOBMeEHbl "EQMHON rocyaapCTBEHHOW CUCTEMOM Aenonpou3soacTtea’
(Erca), tpebosaHusammn "OcHOBHBIX NpaBun paboTbl Be4OMCTBEHHbIX apxmBoB" (M.: Masapxvus CCCP, 1986).

Mo Bcem Bonmpocam BefeHUs OEenonpon3BOACTBA M apXMBOB MOXHO MOMYYMTb KOHCYNbTaUUU B apXUBHbIX
opraHax, y4pexaeHusx asTOHOMHOW pecnybnuku, kpas, obnacTtu.

MpunoxeHue 1

YTBepxaato

3amectutenb MuHucTtpa
HapogHoro obpasoBaHus PCOCP
O.M.3ABPOOVH

20 ceHTAGpsa 1988 roga

CornacoBaHo

LleHTpanbHasi akcnepTHO-NPOBEPOYHAs
komuceunsi maeapxmea PCOCP

29 anpens 1988 r.,

npotokon N 4-24

NPUMEPHAA HOMEHKIATYPA OEN
OETCKOIro AOLWKOJIbHOIO YYPEXOEHUA

Nu- HammMeHOBaHMe CTPYKTYPHEIX |CpOkKM XpaHeHMa OOKy- |lIpuMeuaHmsa
OEeKC nompasiesieHuy M OeJl MEHTOB IOWKOJIbHEIX
nes YyUYpexneHul, He Iepe-
JaplMX OOKYMEHTH B
TOCapPXMBE
1 2 3 4
01. OpraHmMBalMOHHEE BOIIPOCH
T 1 1
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01-01

01-02

01-03

01-04

01-05

01-06

01-07

01-08

PaCHOpH,ﬂMTeJ’IbHHe JOKYMEH—
Thl BBIIECTOAIMX OPI'aHOB

PemeHrs ¥ pPacCIOPSXEHUS
PaMioOHHOTO (IIOCEeJIKOBOTO,
Topornckoro) CoBeTa Hapom-
HEIX IOEeIyTaTOB

[TojloxeHre O IOeTCKOM IOo-—
HIIKOJIBHOM Y4YpPEeXIeHUN

IJOJIXHOCTHEE MHCTPYKLUU
COTPYIOHUKOB HOOMKOJILHOTO
yUpexneHms

TexXHUUECKUM [acClIopT IO-—
MKOJILHOT'O YyUpeXIeHUS

AKTBI, CIpaBkM O pesyJbTa-
Tax [NPOBEPOK HOOWKOJIBHOI'O
YUpexaoeHMAa

CTaTUCTUUYECKUM OTUET
(. 85-x) meTckoro mo-
IMKOJILHOTO YyUpeXIeHUI

HpMeMHO—CHaTOquIe AKTEHI,
COCTAaBJIEHHEIE IIPM CMEHE
PykKOBOAOCTBaA HOOWKOJIBHOI'O
YUpeXoeHMda, UM IIPUMIIOXEHUA
K HUM

5 ner

5 ner

3 Toma mnocjyie BaMeHH
HOBBIM

IO 3aMeHBEl HOBHEIMU

5 ger

5 ger

IIOCTOAHHO

I[TocJyie JIUK-
BUIALMY IO—
MKOJILHOT'O
yqpexmeHMH
nepenmaeTcs
B POHO

02. BocmnuraTenbHO-OOpaszoBaTeJibHAsA pabora

02-01

02-02

[IpOTOKOJIBEl 3acCenaHuM Hnema-
TOTMYECKOT'O COBETa

T'omoBom mnyiaH pab®oOTH OO—
MKOJIbHOT'O Y4YpEXIeHUs

He menee 5 jer

3 roma

03. MemgmumHCKas OOKyMEHTaUMd IEeTCKOTO IOWKOJILHOTO YUPEXIeHUS
03-01 |Memuumuckasa xapTa pebenka|l0 ser
(b. N 026/v)
03-02 |VicTopmusa pazBuTtus pebenkxa |25 jer
(b. N 112/y), myGaukar
03-03 [KapTa npodmiakTHUUeCKUX 5 Jer
npusneok (b. N 063/y)
03-04 [XypHan permucrpaumm mHbex-|3 rozna
LMOHHEIX 3aboJIeBaHUM
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03-05

03-06

03-07

03-08

03-09

03-10

03-11

03-12

03-13

(. N 060/y)

OKCTPEHHOE WM3BelleHre 00
nHPeKUMOHHOM 3abojieBaHuu,
ocTpoM mnpobeccruoHaIbLHOM
OTpPaBJIEHUN, HeOOBIUHOM re-
aKUMY Ha OPpUBUBKY (d. N
058/y)

KoHTpoJsibHasa KapTa IOUCIaH-—
cepHOTO HabmogeHuda (b. N
030/y)

XypHan ydyeTa CaHUTAPHO-—
IPOCBETUTEJILHOM pPabOoTH
(b. N 038, o/y)

Kumura OJid 3allrCur CaHUuTap-—
HOT'O COCTOAHUA yqpexneHMH
(b. N 308/y)

XypHaJI IO KOHTPOJIK 3a Ka-—
YyecTBOM T'OTOBOM IIMIIM
(ObpakepaxHsl)

XypHaJlI IO KOHTPOJIK 3a
ODOOPOKAUEeCTBEHHOCTBIO CKO-—
PONOPTALMXCHI HNPOOYKTOB,
NOoCTynMBUMX C Oasel Ha OU-
meBJIoK

IOHeBHUK Tpynne (¢. N
1277)

XypHasn 300PpOBbA

Britagemn . N 1. PesynbTa-
TH YyTUTyOJIEHHBIX MEOULIVH—
CKMX OCMOTPOB

1 rTonm

5 JleT nocJyie CHATUA
c yuerTa

1 rom

3 roma

1 rom

1 ronm

1 rom

1 ronm mocJyie BHITyCKa
meTey uM3 IOeTCKOTO
yUYpexneHms

I[lTocTOg9HHO

04.

Kanper

04-01

04-02

04-03

Brmmckm M3 ODpUKasoB

pamn (rop) OHO © IIpHUeMe U
YBOJIBHEHUNM IeOarOoTUdeCKUX
PabOTHUKOB

[lpykas3e 3aBenymomero neT-—
CKMM IOOWKOJIbHEIM YyUpexne-—
HYeM O Ha3HauveHuu, Iepe-
MEelleHNM, YBOJIBHEHUM CO-—
TPYIHUKOB

[lpykas3e 3aBenymomero neT-—
CKMM IOOWKOJIbHEIM YyUpexne-—

75 JjeT

75 neT

3 roma
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04-04

04-05

04-06

04-07

04-08

HMeM 00 OTINyCKaxX COTpyO-
HUKOB

KHMIa »OBMXeHUS JeTer Io-
HIIKOJIBHOT'O YUYPEeXIEeHMA

JInuHele nDeJia COTPYOHUMKOB
JOIKOJIBHOT'O YUYPpEeXIeHNA

XypHayl permucrpauum ydeTa
OBVXEHUS TPYIOOBBIX KHIXEK
COTPYIHMKOB

prIIOBI:Ie KHMXKM, IIOIOJIMH—
HbIEe JIMYHBIE IJOKYMEHTEI

llTaTHOEe pacnmMcaHme no-
IKOJILHOTO Yy4YpeXIeHUA

10 JjeT

75 jeT - B

50 jerT

50 nmeT My OO BOC-
TpeboBaHUA

10 JjeT

05. OMHAHCOBO-XO3AMCTBEHHEE IOKYMEHTH

05-01

05-02

05-03

05-04

05-05

05-06

05-07

05-08

05-09

V/lHBeHTapHBE CIUCKM OCHOB-—
HEIX cpencTB (b. N OC-13)

Kuura ckjgamackoro ydeTa
mMaTepmrasior (b. N M-17)

BemomMocTM onepaTuUBHOI'O
(KOJIMUEeCTBEHHOTO) yueTa
OBVWXEHMS MAJIOLEHHBIX U
OBIC TPOMBHAWMB AMMX C S
NpeIMeTOB, HaxXOOAWMXCS B
skcrtyaTauum (. N 412)

XypHan permcrpauum 004
nocynel (b. N 325)

VHBeHTapM3alUMOHHasa OIMCH
(camumTesbHas BeIOMOCTH)
(. N 401)

MeHo-TpeOOBaHME Ha BHIOAYY
IPOOYKTOB MIMUTAHUSA
(b. N 299)

Tabesip ydyeTa TOCEmaeMOCTH
merert (. N 305 mam N
305-T)

Tabesnp ydeTa ODOOCUETa
3apaboTka M MCIOJIb30BaAHUA
pabouero BpeMeHuU (. N
421)

CMeTa IOOWKOJIBHOT'O YyUpexX-—
OeHUs

3 roma

3 roma

3 roma

3 roma

3 roma

1 rom

1 rom

75 neT

5 netT
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05-10

05-11

TapnOMKALMOHHEI CIMCOK
COTPYIHMKOB

HakomnuresibHasa BeIOMOCTb
10 pacxony NPOOYyKTOB M-
TaHusa (d. N 399-MEX)

75 JjeT

1 rTom

06. JeslonmpOoM3BOIACTBO U apXUB

06-01

06-02

06-03

06-04

HOMeHKJ'IaTypa IeJji OOIKOJIb —
HOT'O Yy4UpeXIeHNnd

Onmucum meJ MNOCTOSHHOTO
XpaHeHUs

3a4aBJIeHUSa U KOIUU APXUB—
HBIX CIIPaBOK, BBIOAHHEIE II0
3arnpocaM IrpaxiaH

Ieno doHma (aKT O BHIOEJE—
HUM K YHUUTOXEHMUI IOOKY-—
MEHTOB U »eJji, IIPOBEpPKMU
Hajinmuyda M COCTOAHMA IOOKY-—
MEHTOB U IOp.)

o 3aMeHB HOBOM

IIOCTOSHHO

3 roma

25 ner

Mpumeyanue. Tam, roe cdmHaHcoOBasa AOKyMeHTauusi obpabaTbiBaeTca LEeHTpanu3oBaHHOW Gyxrantepuen,
OHa He NpeaycMaTpyBaeTCsl B MHANBUAYaNbHON HOMEHKNATYpe OOLLKONBHOMO YUpEXaeHNs.

®OPMA HOMEHKNATYPbI AEN OPTAHN3ALNN

HammeHOBaHMEe OpTraHM3alun

HOMEHKIJIATYPA JEJI

YTBEepxoamo
HamMeHOBaHME IOOJIKHOCTMU
PYKOBOOUTEJA OpITaHM3aUumn

Mpunoxexne 2

N [lomnuce PacumppoBxa
NOONMUCHU
(MecTO CcoCTaBJIEHUS) DaTa
Ha TOon
HaszBaHMe pasnera
upoexc 3aroJjiIoBOK Kosm-Bo mexn Cpok xpaHeHuA nesa (lIpuMmMeuaHue
meja nena (Toma, (TomMOB, uyacTen) (roma, uwactu) um N
JacTu) CTaTey IO NEePEedHD
1 2 3 4 5
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HavMeHOBaHMEe OOJIKHOCTU pyrkoBOOUTEIIA
CITYXOHBI OeJIOINPOM3BOOCTRBAa OpI'aHM3alumn

OaTa

Buza 3aB. BEIOMCTBEHHEM ApPXMBOM
(MMila, OTBETCTBEHHOTO 3a ApPXUB)

OnmoBbpeHo <*>
[IpoToxkos L3SK (3K)

oT N

Illognmuce

Pacumpporra
IOIONNCHK

CorytacoBaHo <*>

[lpoTtokos 3K apXMBHOTO
yUpexneHusa
oT N

<*> 3pecb M panee ccbinky Ha npoTtokon LOK (3K) opranusaumm unu 3MK apxmBHOro yuypexgeHus
pekomeHayeTCs 3aBepATb NOANUCHLIO cooTBETCTBEHHO Npeaceaatens LIOK (OK) nnu 3r1K.

dopmaTt A4 (210 x 297 Mm)

®OPMA UTOrOBOMN 3AMNNCK K HOMEHKINATYPE OEN OPTAHUSALIN

VNToroBasa 3amnmMchb O KaTeropmax mM KoOJIM4YecTBe nOei,

3aBeIIeHHEBIX

B rony B OpraHmM3aluum
[Io cpokaM XpaHeHUH Bcero B TomMm umcie:
nepexongammx |c orMeTkom "3IIK"
1 2 3 4
MIOCTOSSHHOTO
BpemMeHHOTO (cBbumre 10 JieT)
BpemeHHOTO (mo 10 JsieT
BKJIOUMTEJILHO)
NToro:
HauMeHOBaHME IOOJIKHOCTM PYKOBOOUTEIS
CJIyX0Obl IEJIONPOM3BOACTBa OpITaHMU3aLUMU lomnuce PacumppoBxa
IOONNCU
OaTa
VTorOBBIE CBEHOEHMS IIepelaHbl B BEIOMCTBEHHBI aApPXUB
HamMveHOBaHMe OOJIKHOCTU
nepenaBmero CBeIeHUS [ognmuce PacumdpoBka
NOONNCHU

HaTa
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